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Society Registration
Access the Website: Open your web browser and visit the official website:  
https://singlewindow.jk.gov.in/ 
 
Log in using your provided credentials. If you do not have an account yet, you will 
need to register to avail of our services. For registration assistance, please refer to 
our registration guide or contact our support team.

After login, following screen will appear: 
From the left side drop-down menu, select Society under service list. Now click on 
the New Application button as shown in the screenshot on next page.

https://singlewindow.jk.gov.in/
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After clicking on New Application. Instructions for Society Registration page will 
appear. Read the instructions carefully and then click on the continue button.
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Now, the following page will appear.

Proposed Society Name - Enter the name you propose for your society. 
 
Division- Choose the division in which your society will be registered, either    
                  "Jammu" or "Kashmir." 
 
Address 1- Provide the primary address for your society, such as street address  
                      or building number. 
 
Address 2- If applicable, provide additional address details or a secondary  
                      address. 
 
City- Enter the name of the city or locality where your society is located. 
 
District- Specify the district in which your society is situated. 
 
Pincode- Enter the postal code or PIN code associated with the society's location.
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Rent Deed / Ownership Document - Select the appropriate document type from 
the dropdown menu (e.g., Rent Deed or Ownership Document). 
 
Affidavit (to be signed by President / Chairman / Head of the Society) - Choose 
the relevant affidavit from the dropdown menu. The affidavit should be signed by 
the President, Chairman, or Head of the Society. 
 
Resolution passed by Society (To be signed by all the members of the Society) - 
Select the resolution document from the dropdown menu. This resolution should 
be signed by all the members of the Society. 
 
Constitution of Society (The constitution needs to be signed by at least three 
Executive Body/Managing Body members of Society on each page) - Choose the 
Society's constitution document from the dropdown menu. Ensure that it is signed 
by at least three Executive Body or Managing Body members on each page.

- Document Upload -



PAGE 06

Society Registration

Area of Operation - Specify the geographical area or region where your society 
will operate. 
 
Aims and objectives as per section 18 of J&K Societies Registration Act, 1998- 
Describe the aims and objectives of your society in accordance with Section 18 of 
the J&K Societies Registration Act, 1998. 
 
ID Proof- Select the type of ID proof document from the dropdown menu. 
 
Upload treasury account- Choose the treasury account document from the 
dropdown menu.

After filling all the details, mention details of Managing Body / Executive Body / 
Governing Body of the Society and mention details of General Body of the Society.
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Under the list of Managing Body / Executive Body / Governing Body of the Society 
in Member 1 Details, Enter the following details of the member - 
 
Member Name - Enter the member's name here. 
 
Percentage - Enter the percentage here. 
 
Photograph  - From the dropdown list, select the photograph. 
 
Designation in Society - Enter here the designation of the member in society. 
 
Permanent Resident Certificate - From the dropdown list, select the Permanent 
Resident Certificate. 
 
Scanned Signature - From the dropdown list, select the file having a scanned 
signature of the member. 
 
Under the list of General Body of the Society. in Member 1 Details, Enter the 
following details of the member - 
 
Member Name - Enter the member's name here. 
 
Percentage - Enter the percentage here. 
 
Occupation - Enter the occupation of the member here. 
 
Status in Society - Enter here the status of the member in society. 
 
Scanned Signature - From the dropdown list, select the file having a scanned 
signature of the member. 
 
Applicant/User can add members and their details by clicking Add Member button 
on the left. 
 
After filling the required field, click on the submit button to proceed.  
Now, you can view all the filled details. To change/modify any details click on  
edit button, else click on the continue button. Now proceed with payment and 
after the successful payment the Society Registration is completed.


