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After login, select My Document Manager from the left side menu. Here you can
upload all the necessary documents needed for the project creation.

/, SINGLE Logged in as S
WINDOW uday
! SYSTEM

I':I My Documents #& / Dashboard / Documen t Manager

= Dashboard

Add New +

&) My Project
33 My Document Manager

SL. No. Name File Name Action
My Service List

1
ﬁﬂ Incentive

—¥ Grievance .
S e

Click on the Add New + Button to upload your documents. After you click on the
Add New + button following screen / popup will appear -

Add New Document

Choose File |No file chosen

Here you can add new document. The descriptions for each fields are as follows :

Name - Mention the name of the document that you are uploading. For example, if
you are uploading your PAN Card, write PAN Card or similar name in name field to
keep your documents organised.

File - Click on the button Choose File to browse and upload your document. Select
your document and click on the Submit button to upload the document.
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After uploading all the documents successfully the message 'Success ! Document
Added Successfully' will be displayed and now you can see all the documents
uploaded listed under my documents and also you can download it by clickng on the
download button next to the file uploaded.
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