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FCSCA - Legal Metrology (Application for Certificate  
of Re-Verification of Weights and Measure)

This user manual is for the seamless and efficient process of "Legal Metrology 
(Application for Certificate of Re-Verification of Weights and Measure)" within the 
framework of the Single Window System in the picturesque region of J & K. This 
service marks our commitment to simplifying administrative procedures and 
ensuring compliance with the regulatory framework governing the Legal 
Meterology. 
 
We break down the intricacies of the registration process. Designed to empower 
businesses and individuals alike, this user manual serves as your trusted 
companion in understanding and completing the vital task of Legal Metrology 
(Application for Certificate of Re-Verification of Weights and Measure) in the 
enchanting landscape of J&K.  
 
Access the Website: Open your web browser and visit the official website:  
https://singlewindow.jk.gov.in/   
 
Log in using your provided credentials. If you do not have an account yet, you will 
need to register to avail of our services. For registration assistance, please refer to 
our registration guide or contact our support team.
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Now, the following page will appear.

After clicking on the 'Add to My service List button'. Now the service will be listed, 
click 'Apply' as shown in the screenshot below to proceed:

After clicking on the apply button, instruction page about the 'Application for 
Certificate of Re-Verification of Weights and Measure' will appear. Read all the 
Instructions carefully and tick the checkbox of declaration and then click on the 
Continue button to proceed. The screenshot of the instructions is shown in the 
following page:

1. Select Service List > Commercial Services from the left side menu and then click on Add New Service. 2. Select FCSA- Legal Metrology from Department drop-down list and then select service to add.
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After clicking on the continue button, the following form will appear:

Previous License Details: 
 
Previous Registration Number- Enter here your previous registration number. 
 
Previous Registration Date- Select the previous registration date. 
 
Previous NOC Certificate- Select previous NOC certificate from the drop down. 
 
Enterprise/ shop/Establishment/ Firm/ Company: 
 
Name of Enterprise/ shop/Establishment/ Firm/ Company- Enter the name of the 
Enterprise/ shop/Establishment/ Firm/ Company here. 
 
PAN No./ GST No./ Aadhaar no.- Enter the PAN No./ GST No./ Aadhaar no. of the 
applicant. 
 
Partnership / Proprietorship- Select whether you are applying for partnership or 
proprietorship.
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Detail of enterprise/ shop/Establishment/ Firm/ Company: 
 
Name of Dealer /Manufacturer of Weights and measure- Here enter the name of 
the dealer. 
 
License No. of Dealer/Manufacturer of Weights and Measure- Here enter the 
license No. of dealer or manufacturer of weights and measure. 
 
Partnership / Proprietorship- Select whether you are applying for partnership or 
proprietorship 
 
Name of Applicant: 
 
First Name- Enter the first name of the applicant. 
 
Middle Name- Enter the middle name of the applicant. 
 
Last Name- Enter the last name of the applicant. 
 
Relation of Applicant with Dealer/Manufacturer- Mention here the relationship of 
the applicant with the dealer or manufacturer. 
 
Email ID- Enter the Email ID of the applicant here. 
 
Work Area- Enter the work area here. 
 
Types of Traders- Select the type of trader from the dropdown list.

Business Address: 
 
Urban/Rural- Select the type of 
business address i.e., Urban and 
Rural and the text fields will expand 
accordingly. Now, fill the full 
business address. 
 
Weights and Measures: 
 
Proposal Type- Select the proposal 
type from the dropdown list.
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Category Type- Select the category type from the dropdown list. 
 
Denomination- Enter the denomination here. 
 
Quantity- Specify the quantity here. 
 
Last Verification/Re-Verification Date- Select the last verification or re-
verification date from here.

These inputs once entered will be reflected in the table below. User can input 
multiple Weights and Measures requiring Verification/calibration data clicking on 
the Add Row Button and all the data will be reflected in the respective column of 
the following table.

Weighing and Measuring Instruments: 
 
Proposal Type- Select the proposal type from the dropdown list. 
 
Category Type- Select the category type from the dropdown list. 
 
Denomination- Enter the denomination here. 
 
Manufacturing Company Name- Enter here the name of the manufacturing 
company. 
 
Model- Enter the model of the instrument here. 
 
Quantity- Specify the quantity here. 
 
Last Verification/Re-Verification Date- Select the last verification or re-
verification date from here. 
 
These inputs once entered will be reflected in the table below. User can input 
multiple weighing and measuring instruments by clicking on the Add Row Button 
and all the data will be reflected in the respective column of the following table.
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Type- Select the type from the dropdown list whether it is movable or immovable. 
 
Inside/Outside Office- Select the type from the dropdown list whether it is at 
office premises or at trader's premises. 
 
Description- Type here the description. 
 
Late Fee- Enter the amount of late fee, if any. 
 
Amount- Enter the amount here. 
 
Application Total Fee- Enter the amount of total application fee. 
 
Work District- Select the work district from the dropdown menu. 
 
Verification Office- Select the verification office.
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Last Verification Certification Details: 
 
Last Verification Certification Date- Here, select theLast Verification Certification 
Date. 
 
Last Verification Certification Document- Select the document related to Last 
Verification Certification. 
 
User can input multiple Last Verification Certification Details by clicking on the  
Add Row Button and if extra or unnecessary rows are added we can remove the 
desired row by clicking on the remove button in the action column.  
Note- Remove button in the action column will only appear when more than one 
row is added.

Documents : 
 
In the Documents section select the documents from the drop down menu. Select 
all the documents accordingly. If the document is not in the dropdown then you 
can add that document in document manager and your document will be then 
showing under the dropdown menu. After filling all the required fields, read the 
declaration carefully and tick the checkbox of declaration. Now, click on the 
Submit button to proceed.  
 
Now, you can view all the filled details. To change/modify any details click on the 
Edit button, else click on the Continue button. Now the payment page will appear. 
After the successful payment the process is completed.


